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17 DEC 1975 


MEMORANDUM FOR: Chief, Policy and Plans Group 
SUBJECT : Use of CIA Letterhead Stationery 


REFERENCE : Memorandum from DDA dated 9 December 
1975, DD/A 75-5871, same subject 


1. In response to reference memorandum, the Informa- 
tion Systems Security Group maintains a small supply of 
CIA letterhead stationery under the control of the 
secretary. It has been and will continue to be our 
policy to use letterhead stationery only on those occasions 
when official correspondence is directed to another 
governmental agency, i.e., letters of commendation to be 
signed by the Director of Security, cover memoranda for 
updated CIA Courier listings signed by the CIA Top Secret 
Control Officer, etc. 


2. Our staff, and particularly our secretaries, are 
well aware of the need for discretion in the use of CIA 
letterhead stationery. 


Chief, Inflormation Systems Security Group 
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